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FINAL REPORT FORMAT 
PERKINS IV FY 2009-10 

 
 
A Final Report must be submitted for each grant funded under Perkins IV.  A separate, complete 
package of all required material must be submitted for each grant.  It is the responsibility of the 
institutional grants officer to submit these reports in a timely manner.  All data requested is needed 
by the State Education Department to meet federal reporting requirements. 
 
The narrative report for each Major Effort should be followed by the Final Report Data form for that 
Effort. The report for each Major Effort should begin on a new page. 

 
 
 I. TITLE I FORMULA ALLOCATION
 

  (Due September 30, 2010) 

  Separate reports are to be completed for each Major Effort funded

   

 and identified by the 
number assigned to the effort in the approved proposal. Please begin each Major Effort’s 
report on a new page.  

A. Narrative Section

 

 (for each major effort) Include the following information, in the order       
listed: 

  1. Objectives, Activities and Evaluation: List the approved objectives and describe activities 
that were conducted to achieve them. Your evaluation should describe the methods used 
and the results obtained. Actual outcomes must be described in quantifiable

    

 terms. Any 
problems encountered and the steps taken to overcome them should also be described. 

   The following are objectives that the program achieved: 
a. Students will be proficient users of electronic portfolios which includes web 2.0 tools, multimedia 

hardware and software. 
 
Activities: Freshman first semester TEC 100 students created a biography and uploaded documents 
with reflections in their third and fourth semesters (CIV 237, CIV 238, EET 230 and EET 251). The 
students in EET 230 used the electronic portfolios as a marketing tool for their mock telephone 
interview.  
 
BIT 290, Special Topics one credit course on Electronic Portfolios, was offered from April 12 – May 
12, 2010 where students created electronic portfolios consisting of web pages which included a 
biography, a resume, and selected documents with reflections. Each student in BIT 290 had to 
complete peer assessments and give an oral presentation of their portfolio to the class. In addition 
the BIT 290 students and a few of the EET 230 students created LinkedIn accounts, which is a 
professional social networking site, to market themselves professionally online. 
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Evaluation: Of the 121 students who created ePortfolios and updated their portfolio, 48% responded 
to the ePortfolio feedback survey. 33% of the respondents would take an ePortfolio class to learn 
more about marketing their skills, 97% responded that the instructional materials on our website 
were clear and helpful. The majority of the students resulted from ongoing faculty early adopters of 
electronic portfolios. 10% of the students participated in the BIT 290 Electronic portfolio course. The 
reason for the decrease in the student population from the initial proposal was due to the 
concentration of the Electronic portfolio course creation. 
 
As a liaison role it was not feasible to rate the students in the ePortfolio criteria of organization 
originally proposed which consisted of design, presentation skills, use of program features, written 
and visual communication skills and use of appropriate media. It was not feasible because the 
logistics of providing informal support was not conducive to increased student and faculty 
participation. We have decided to focus on the ePortfolio course approach where for 5 weeks 
students are focused on the creation of the portfolio and the pedagogical concepts behind it. This 
way they can be graded appropriately and can complete the work in the time allotted as prescribed 
by the course. In a liaison role, if the students completed the portfolio with a minimum of a bio and 
sample pieces of work with reflections then they were rated a 5. 100% of the students scored a 4 or 
better on the bio. Only 50% uploaded a sample of their work with reflections. Of the 50% that 
uploaded their work their scores ranged from 3 to a 5 due to the fact that some students did not 
include reflections. Clearly there still needs to be quite a bit of work to assist the student in engaging 
in the portfolio and completing all its elements in a liaison role.  
 
I graded the BIT 290 class on content: bio, reflection statements, resumes and oral presentations as 
well as readings, etc. The grading was changed for each assignment. The bio was graded on a 1-5 
ratings scale and the average was a 4.43 of 5. The reflections were worth 20 points and the average 
was a 12.08/20. The resume writing was worth 10 points and the average was 6.25/10. The 
presentations were worth 15 points and the average was 11.17/15. Please note the averages were 
decreased primarily because there were three students that did not consistently come to class and 
received zeros for the last three assignments. 
 
Sample student ePortfolios:  

• http://matthewwilliams.v2efolioworld.mnscu.edu/ 
• http://jamesmcqueen.efolioworld.com    

 
In an effort to sustain electronic portfolios the Technology Careers office has coordinated with 
Business Information Technology and the Science, Technology, Engineering and Mathematics 
divisions to offer a cross listed Electronic Portfolios one credit class in the fall of 2010. Three 
sections are being offered. 
 
In addition the Technology Careers office is exploring the option of working with the Early Childhood 
and Teacher Education department to offer three sections of varying levels of a one credit class on 
electronic portfolios over two years since NCATE, National Council for Accreditation of Teacher 
Education, requires all Education students to have an electronic portfolio. Over 40% of Broome 
Community College students transfer to SUNY Cortland where electronic portfolios are utilized. 
Currently BCC students are creating paper portfolios. If we teach our students the methods to create 
electronic portfolios during their first two years with advanced technology then it will more adequately 
prepare them for the four year undergraduate institutions. 
 
b. Students will use state of art technology, Polycom Video Conferencing unit to collaborate with 

high school students and create projects for employers. 
 

Activities: CASS students were able to have personal counseling sessions with the Assistant 
Director of the CASS program in Georgetown University via the video conferencing system. Small 

http://matthewwilliams.v2efolioworld.mnscu.edu/�
http://jamesmcqueen.efolioworld.com/�
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groups of students met for 3 hour blocks to discuss personal concerns and educational goals with 
the Assistant Director of the CASS program, Fili Alhambra, of Georgetown University. In addition a 
SUNY IT course, CTC 340 was offered via the Polycom Video Conference system for BCC Civil 
Engineering students who would like to complete their Bachelors in Civil Engineering from SUNY IT.  
 
Evaluation: 40% of the CTC 340 students completed the online survey about the class. 75% of the 
students rated the class experience as fair and 25% rated the experience as good. 75% of the 
students responded that they were not able to see the Professor and his materials well at all times. 
One student commented, “Most of the time the visibility was good, however camera was focused on 
the wrong thing at times.” 50% of the students responded that they were able to hear the Professor 
and students well at all times. 100% were able to participate freely in class. 50% responded that the 
class was similar to a face to face class. 100% responded that they would take a video conference 
class again. One student commented, “If that (video conference class) was the only option, yes. It’s 
certainly better than an online course or traveling to Utica.”  
 
The SUNY IT Professor responded to the online survey and included a few comments. He rated the 
video conference experience as Good. He was able to see the students well at all times, “… but 
could not see close ups so I never really got to know the class.”  He did not think the Video 
Conference experience was similar to a face to face class. “It was harder to show example 
problems and how to work them out since that had to be done on the image camera.” He did say 
that he would teach a video conference class again. “Now that I know what to expect I would be 
able to better teach the class to students off site.”  

 
Due to the regular usage of the Polycom Video Conference system with the CASS students in the 
International Education Department we have discussed a possibility of offering 3 credit Video 
Conference courses to Central American students in Quality Assurance and Business majors. Right 
now this has not been finalized. In Fall 2010 another Civil Engineering course via SUNY IT will be 
offered to BCC Civil Engineering Alumni who have signed up to obtain their bachelor’s degree via 
SUNY IT.  
 
c. Students will increase familiarity and proficiency of job hunting skills such as resume building, 

cover letter writing, interviewing techniques, citation and researching knowledge. 
 

Activities: Interested students participated in mock interview sessions with McFarland-Johnson, 
Lockheed Martin, The Raymond Corporation, and Delta Engineers. Students as part of the mock 
interview session were required to visit the Writing Center and the Placement Office for resume 
writing and job interview preparation. Citation and researching knowledge was provided at the 
beginning of each semester by the STEM bibliographer in 11 classes totaling 180 students. The 
classes taught by the STEM bibliographer in the fall of 2009: PHS 123W, TEC 100 (5 sections), and 
PHS 111. The classes taught by the STEM bibliographer in the spring of 2010: BIT 290, SOS 111, 
TEC 100, and PHS 123W. 
 
Evaluation: Employers evaluated the students’ performance in the mock interviews in a 1-5 
assessment scale. The results were the following: 69% of the students were rated a 4 or higher in 
the category of Communication where the criteria consisted of speaking clearly and effectively, 
listening carefully, asking questions and answering satisfactorily. 87% of the students were rated a 4 
or higher in the category of Personal Impression where the criteria consisted of expressing 
themselves as confident, polite and enthusiastic. 94% of the students were rated a 4 or higher in the 
category of Interview Preparation which consisted of phone clarity, interruptions, quiet area and 
organized notes. 44% of the students were rated a 4 or higher in the category of Preparation which 
consisted of knowledge about the company and the job. 56% of the students were rated a 4 or 
higher in the category of Resume, which consisted of well written, comprehensive, and effective 
format. 84% of the students were rated a 4 or higher in the category of Qualifications, which 
consisted of possessing required skills and knowledge for the job. 38% of the students were rated a 
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4 in the category of ePortfolios, a new category which consisted of enhanced resume and displayed 
technical and good written communication skills. 58% responded that they would be interested in 
participating as a mentor for the BCC student they interviewed. A copy of the employer evaluation 
was sent to each student that participated in the mock interview workshop. The students’ evaluation 
of the experience was: 50% feel better prepared for a job interview, 67% responded that the 
employer provided valuable feedback on their interview performance, 83% responded that the 
employer provided valuable feedback on their resumes, and 50% would recommend this workshop 
to other students.  

 
The students also provided the following anecdotal quotes in response to the positive experience of 
the mock interview workshop question on the survey: 
 
“It was just the right amount of information, so it did not overload. The information was presented 
in a good format.” 
 
“It allows you the opportunity to think about the different types of questions that will be asked of 
you in a real world interview. It also give(s) the opportunity to interact with the type of person 
that would be interviewing you in the real world.” 
 
“This program helped me prepare for future interviews well. The questions were very real and I 
did not feel like I was doing a ‘mock’ interview during it.” 
 
Note: One of the students who opted to work with an employer mentor after the mock interview did 
get a job at the corporation and will start at the end of August 2010. The student met with the 
employer mentor seven times over the summer prior to getting the job. 
 
d. Building Bridges Program Outreach will demonstrate an increased awareness of BCC programs to 

prepare graduates with improved job skills in technology positions. 
 
Activities: High School educators attended the first Building Bridges session where they visited 7 
local area businesses and took a tour, participated in Q&A with senior level managers and had a 
facilitated discussion with BCC representatives.   
 
Evaluation:  Extensive surveys were conducted amongst the educators, businesses and all the 
participants. The surveys were created based on the Bangor Maine’s handbook on Building Bridges 
with some adjustments to the Binghamton educator population. 100% of all participants, educators 
and businesses stated that the program met their expectations. 100% of all participants would 
recommend this program to colleagues. The notable statistics from the participating educators were 
the results of the pre and post surveys. Educators rated themselves as primarily somewhat 
knowledgeable in the pre-assessment survey regarding their current knowledge of conditions in 
Greater Binghamton:  43% of Career Programs through BCC, 61% of employment opportunities for 
2 year graduates, 61% of career opportunities for their students, 57% of current employment trends 
and 48% about area businesses and industries. In the post assessment survey the results changed 
dramatically to primarily knowledgeable: 58% local employment opportunities for 2 year graduates, 
67% local career opportunities for their students, 75% current area employment trends, 67% about 
area businesses and industries. 42% of participants in the post assessment survey were 
knowledgeable or extremely knowledgeable about BCC. The perception of communication between 
education professionals and industry changed from 48% believing poor communication before the 
Building Bridges program to 25% believing poor communication. 82% of the educators would plan 
changes in the curricula to prepare students for employment after participating in the Building 
Bridges program. For more chart information please view the survey results on the Building Bridges 
wiki. It is clear from the statistics above that the Technology Careers Office must increase exposure 

http://buildingbridges.wetpaint.com/�
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to high school educators on BCC programs as it relates to the industries visited. This will be a priority 
in the Building Bridges program in the fall of 2010. 
 
The wiki was created to engage the participants in the Building Bridges program. The Technology 
Careers Office updated the wiki primarily for information about the businesses and recent news 
articles to keep the participants informed of current developments in industry. 
 
The Technology Careers Office is working with the GBEOP program to create a Building Bridges 
Manual to assist future facilitators to continue the processes that were tailored to our regional 
educators and industries. 
 
e. Electronic Portfolios were utilized for accreditation to NACEP, National Alliance for Concurrent 

Enrollment Programs. 
 

Activity: The Technology Careers Office was asked to assist in the BCC concurrent enrollment 
program, Fast Forward, specifically to work on the website and assist with electronic forms creation. 
Fast Forward allows high school students to take college level classes. The courses are taught by 
their high school teachers. In addition the office was involved in achieving accreditation from NACEP 
for Fast Forward.  

 
Evaluation: The Fast Forward website has embedded Adobe Acrobat forms for high school teachers 
to submit applications to department chairs as prospective instructors in their high school for the 
BCC Fast Forward program. Many high school teachers that participate in the Fast Forward 
program also participate in the Building Bridges program. Accreditation was achieved with the 
collaboration of the Fast Forward program team leader, coordinator, department chairs and the 
assistance of the Technology Careers Office. The Team Leader noted the ease of use and 
organized appearance of the standards in the accreditation application.  
 
f. Designed independent study to incorporate service learning 
 
Activity: A student from BIT 290 in the spring of 2010 wanted to continue his service learning 
experience so it was suggested that he should do an independent study. I volunteered to work with 
him on his independent study in order for him to continue working on his eportfolio. The plan was to 
update his ePortfolio with relevant work experiences from the independent study. 
 
Evaluation: The student is continuing to work with the service learning non-profit organization. He 
has learned about the organization and further developed his video and photography skills. Some of 
his work is evidenced in his portfolio (http://jamesmcqueen.efolioworld.com). The student is a 
displaced adult worker. He shared with me his thoughts on creating, updating and honing his 
ePortfolio. He said that it helped him to organize his thoughts, make decisions, and sort information. 
He used it for his application for graduate school in Information Design at SUNY IT.   
  
g. Presented at AAEEBL, The Association for Authentic, Experiential and Evidence-Based 

Learning, Annual World ePortfolio Conference in Boston, MA on July 22, 2010. 
 
Activity: Geetha Nehemia submitted a proposal entitled, ePortfolios for Employability for the 
AAEEBL conference. It was accepted and she gave the presentation in Boston, MA for 
approximately 10 people. She co-presented with CUNY City College of Technology.  
 
Evaluation: At the presentation there were a few people that were interested in more detailed 
statistics and the url for the Technology Careers office was presented to share grant reports. In 
addition at the conference there were a few other SUNY representative piloting ePortfolios, notably 
SUNY Stonybrook and SUNY Empire State College. The SUNY representatives were interested in 
working with BCC to work on ePortfolios for transferability. There will be a conference call scheduled 

http://fastforward.efolioworld.com/�
http://sunybroome.edu/custom/fastforward/�
http://jamesmcqueen.efolioworld.com/�
http://www.aaeebl.org/page/AAEEBL+Annual+Conference�
http://www.slideshare.net/nehemiag/aaeebl�
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with SUNY Empire State College in September 2010 with Sandy Wright, BCC Chair of Business 
Information Technology and Geetha Nehemia. 
 
h. Published synopsis of my AAEEBL presentation and grant activities involving ePortfolios in the 

AAEEBL Learner, August 2010. 
<http://www.uc.edu/cetl/documents/AAEEBL_Learner~Aug.2010.pdf > 

 
2. Local Improvement Plan: Describe activities undertaken by the effort to implement the 

Local Improvement Plan, including the outcomes achieved as a result.  
 
  3. Linkages:  Include information on linkages with external agencies (especially schools 

articulated with for Programs of Study and workforce preparation providers) or business and 
industry, including identification of the organization and a description of the role that these 
linkages played in the effort.  Do not

 
 include linkages with other offices at your institution.  

The Technology Careers Office linked with GBEOP, the Greater Binghamton Educational 
Opportunity Program which is a non-profit organization created by the Greater Binghamton Chamber 
of Commerce. This linkage enabled our office to form relationships with local area S.T.E.M. 
employers and local area middle and high schools to educate them about Broome Community 
College’s academic programming and the skills achieved by our student populations. 
 

  4. Special Populations:  Describe which of the special populations identified in the Perkins IV 
legislation were served by the effort and the outcomes achieved as a result of their 
participation. 

 
 

All CASS students, BIT 180, BIT 290, BUS 113, CIV 237, CIV 238, EET 230, EET 251, TEC 
100 (Fall 5 sections, Spring 1 section), MET 116, PHS 111, PHS 123W (Fall and Spring), SOS 
111 
 
Personnel:  List all personnel involved in conducting the effort, including those paid with 
Perkins IV funds. Those paid with Perkins IV funds should be so identified. The list should 
include name, title, responsibilities, and percentage of time spent on the effort. 
 
This project required 2 personnel: 1 full time Learning Specialist, Geetha Nehemia and 1 PT Assistant 
Librarian, Patricia Shores and 100% of their time was provided by the Perkins IV grant.  Both positions 
need previous experience in industry and the ability to understand and effectively communicate 
technology. The full time Learning Specialist was charged with developing and outreach program for area 
employers and high school faculty and students. This person created programs to support the area high 
school faculty and students.   This person worked with the part time Assistant Librarian to coordinate 
campus courses and meetings with students. The part time Assistant Librarian was responsible for 
collection development and coordinating student appointments in the Library.  Both worked with BCC 
faculty providing workshops and training sessions as needed.  Both were responsible for creating a web 
presence for this program as well as supporting any distance learning programs as needed.  
 
 
5. Publications:  Describe any materials developed with Perkins IV funds and, if appropriate, 

attach a copy to the report. 
 
All materials developed during the academic year are located at 
http://sunybroome.edu/custom/techcareers in the Electronic Portfolios and Publications tabs. For 
further information contact Geetha Nehemia at nehemiag@sunybroome.edu.   

http://www.uc.edu/cetl/documents/AAEEBL_Learner~Aug.2010.pdf�
http://sunybroome.edu/custom/techcareers�
mailto:nehemiag@sunybroome.edu�
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6. Equipment:  For efforts that included the purchase of equipment at $5,000 or above, 

identify as appropriate: the courses, number of sections and number of students served by 
the equipment and the number of hours it was used each week.  

 
7. Support of One-Stop Delivery System: Describe any activities conducted by the effort in 

support of the local One-Stop Delivery System. 
    

8. Participant Data: Use the Final Report Data form to report the number of students 
participating in the effort by special population and gender, and the expenditures 
incurred by that effort. Include only those students who received DIRECT services (this 
would NOT include indirect services such as data tracking efforts or staff development). 
Total expenditures calculated by adding each Major Effort’s expenditure must be equal 
to the total reported on the FS-10-F. Instructions regarding completion of this form are 
included on the form. It has been sent to you electronically as an Excel file along with 
these instructions. A separate Final Report Data form must be submitted for EACH Major 
Effort (ONE (1) COPY ONLY). This Data report should be placed at the end of the 
narrative for each effort, NOT at the end of the entire report.  

       
  B. 
 

Final Expenditure Report  

  The FS-10-F Long Form (in either Excel or Word) is available on the Department’s web site, 
http://www.oms.nysed.gov/cafe/forms.html. One copy of the FS-10-F Long Form MUST be 
submitted with the Final Report to our office. The original and one copy of the FS-10-F Long 
Form must be submitted directly to the Grants Finance Unit. 

 

NO FS-10-F SHORT FORM IS 
TO BE SUBMITTED. 

  C. 
 

Mail ONE copy of the Final Report by SEPTEMBER 30, 2009 to: 

New York State Education Department 
Collegiate Development Programs Unit 

  Education Building Addition, Room 1071 
Albany, NY 12234 

 
  

II. 
 

TITLE II CAREER PATHWAYS 

The Final Report format will be provided separately to your Career Pathways Coordinator by 
State Education Department staff.         
 
          

(06/09) 

http://www.oms.nysed.gov/cafe/forms.html�
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